
Coding ConventionsPRIVATE 

General Coding Conventions

Make note of codes on right side of page.

 1.
If two are chosen, but neither is blanked out:  CIRCLE THE MORE EXTREME.

 2.
If one was chosen and then blanked out, CIRCLE IT ANYWAY.

 3.
If two are chosen but one was favored (i.e., other was blanked out, only partially circled, or circled less prominently), CIRCLE THE FAVORED ONE AND CROSS OUT THE OTHER ONE.

 4.
If a section of three or more was skipped, BRACKET OR BOX IT AND STICK A PAPER CLIP ON THAT PAGE.  WRITE THE ID ON THE CALLBACK LIST AND NOTE A "VACUUM SCORE."  Example:  2.3= 2 big sections and 3 other important questions (these including the faces and the number of patients admitted and the number of years in previous or current ICU).

5.
Other codes for isolated occurrences:



6  =
item(s) not circled but individual indicated he/she could not comment



7  =
"Don't know"



8  = "Not Applicable"



9  =
Nothing circled and no comment
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